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CURRICULUM VITAE
TAPAN SARKAR

VILL.+  P.O. Khanpur No. 1 

Kashipur road, thana: Dineshpur 
City:-Rudrapur 
Distt:Udham Singh Nagar
Uttrakhand. 263153 

EMAIL ID: - tapansarkar8@gmail.com
VOICE:  09927300594,
OBJECTIVE:-
To work with a professional organization where creative, challenging and innovative culture of work is carried out and also which can provide me a fertile soil for my career development. A place where my capability will be trusted and proved Or With the advantage of flexibility & responsibility, I envision myself to and learning from my employer organization. Being an energetic, optimistic person I hope to achieve my milestone of success in a few months.

ACADEMIC QUALIFICATION:-

· 10th  from UP Board in 2007 with Ist Div. 
· 10+2 from UP Board in 2010 with 2nd Div. 
· BBA from K.U. (Nainital) in 2013 with Ist Div.
· MBA from UTU   (with HR & Marketing  )
EXPERIENCE
· One year worked in Skf India Pvt. Ltd at Rudrapur(Sales Executive for Dealing Industrial goods.
· 2 years worked in CGFOODS Enterprise, rudrapur (as HR MIS Executive And T&D Officer ) in admin  office (July 2015)
WORK SKILLS: 

· Manpower planning & strategy .
· Training & Development for employees .(T&D)

· Coordinate the training as per the need able employees for their job skills.  
· Time office work.(attendance sheet, OT sheet)
· Maintain Salary sheet, ESI, EPF.
· Daily manpower audit report.

· Security working report analysis.

· Training arrangement for unskilled manpower.
· Production planning and technical report preparation as per production plan.

· Daily production summary report.
TRAINING
· 45 days Summer Training in MARKETING Department at HCL India Ltd. Sidcul ,Pantnagar(Consumer awareness about Branded PC ).
· 45 days Summer Training in MARKETING at Vodafone Rudrapur(Marketing Strategy of Vodafone).
· 30 days Training in HR Management at parle biscuit pvt ltd ,rudrapur ,sidcul (performance appraisal ).
KNOWLEDGE:
· ,Office Management , Personality Development, Basic Computer Education.

·  Documentation, Excel .
· Power point ,

· MS office(xp,o7,2010)

· Networking (Gmail, outlook)
 SKILLS ABILITY:-

· Excellent in communication interpersonal skills in HINDI , BENGOLI & ENGLISH 
· Ability to work in team and can handle stress
· Ability to lead the team in an organization For organizational activity.
· Excellent Motivate power to the handle manpower stress .
PERSONAL DETAILS:-

Father�s name: - Mr. Suneel Kumar Sarkar
DOB/Gender: - 10.07.1993 / Male
Nationality: - Indian 
Religion:- Hindu
Martial Status: - Single

Language Known: - English, Hindi and Bengoli.
DECLARATION
I hereby declare that all the information provided by me in this application is, Factual and correct to the best of my knowledge and belief.

                                                                                             (TAPAN SARKAR)
      Place- Rudrapur
      Date-    
�








